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Advanced Reporting

     HOW TO GUIDE     



Step 1

Click on 'Reports'



Step 2

Click on 'Reports Centre'
and onto Overall user
progress



Step 3

Click 'Advanced Search'



Step 4

Delete the automatic filter
by selecting the cross



Step 5

Choose your filter by
clicking on 'Add filter'



Step 6

Select your chosen
search criteria



Step 7

Below selected is Users who
have completed course.
Click on the drop down to
choose your course.



Step 8

Select course



Step 9

Click apply filters



Step 10

Your results will show below.
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